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Extension Policy

Section 1 - Introduction  
Purpose 

(1) This policysets out the principles for ensuring that students are afforded the opportunity to apply for an extension
to coursework deadlines but not to the marking of the same.  

Scope 

To Whom does the Policy Apply? 

(2) The policy applies to all students undertaking Hibernia College programmes.  

Who is responsible for implementing the policy? 

(3) Programme Directors, or their nominees, are responsible for the award of extensions as applied to coursework.  

Definitions 

(4) An Extension as applied to coursework as part of or contributing towards continuous assessment is a revised
deadline for submission of a piece of coursework. In this definition a piece of coursework entails a written response, an
oral presentation (except a viva voce), or any artifact presented for assessment. Under normal circumstances the
maximum extension is up to 10 working days at the discretion of the Programme Director, or their nominee.  

Section 2 - Context 
Legal or Regulatory Context 

QA Guidelines  

(5) This policy generally supports the implementation of our regulatory obligation to have policy and procedures in
place to support the assessment of learners.  

Assessment Policy  

(6) This policy is designed to support the principle of fairness set out in the College Assessment, Grading and
Certification Policy.  

Section 3 - Policy Statements 
Part A - Principles for Considering and Managing Applications for
Extensions
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Fairness

(7) Students are entitled to submit coursework in a fair and reasonable context, in equivalent circumstances to their
peers. Where unforeseen circumstances arise which negatively impact on a student’s ability to submit an assessment,
they have the right to seek particular consideration in respect of the submission but not the marking of a particular
assessment task.  

(8) No student can be deemed to have passed any module or programme unless the learning outcomes have been
achieved.   

(9) Award of an extension to a coursework deadline may delay the progression of a student on a programme where
completion of the same is required for progression either between modules or stages of a programme.  

Student Responsibility  

(10) Students are responsible for:  

Where requested, providing original and verifiable evidence of the factual circumstances supporting theira.
application.  
Making reasonable use of the support services, and related policies and procedures, available in Hiberniab.
College to mitigate against circumstances that may delay submission of coursework. 

Fit to Submit 

(11) A student who submits coursework without having made use of support services provided by the College, and or
applied for either Extenuating Circumstances or an extension is normally understood to have deemed themselves fit
to carry out the coursework.  

Part B - Possible Outcomes of an Application for Extension 
(12) Students following the Extensions Procedure may be granted: 

No extension awarded – where no extension is awarded and the student is required to submit the assessmenta.
as per the published deadline.  
An extension awarded, either with no amendment or with an amendment, involves granting a new deadline, asb.
requested by the student, for the completion of an assessment task, with no application of the late penalty. 
Submit Extenuating Circumstances application – where no extension is awarded, and the student is insteadc.
advised to submit an extenuating circumstances application.  

Part C - Consequences of an awarded Extension 
(13) Notwithstanding the original circumstances significantly deteriorating causing the student to miss the revised
deadline; a student, under normal circumstances, that has been awarded an extension for a piece of coursework is not
entitled to apply for extenuating circumstances for the same item of coursework.  

(14) Where an extension for coursework is awarded, there may be a proportional extension to the marking timeframe
the Programme Faculty have allocated to the item of coursework. 
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Status and Details

Status Current

Effective Date 9th February 2024

Review Date 9th February 2027

Approval Authority Quality Assurance and Enhancement Manager

Approval Date 9th February 2024

Expiry Date Not Applicable

Enquiries Contact

Eoin Crossen
Quality Assurance Administrator

Quality Assurance

Glossary Terms and Definitions

"Policy" - Policies are principled statements adopted by the College at a high level to enable decisions about actions
and desired outcomes to which the College is committed. They clearly articulate the formal position of the College on
specific issues in order to guide internal decision-making. Policies set out ‘what to do’ on a given issue. They have a
medium- to long-term review cycle.

"Programme" - A programme of education and training refers to any process by which learners may acquire
knowledge, skill or competence. It includes courses of study or instruction, apprenticeships, training and employment.
A programme offers learners the learning opportunities by which they may attain educational goals (expressed as the
intended programme learning outcome) by learning activities in a learning environment. A programme is normally
comprised of modules. A programme leading to a major award will normally require a ‘cohesion generating’ process
which integrates constituent modules so that the minimum intended programme learning outcomes are supported.
The cohesion generating process should establish the epistemological and cultural identity of the programme. It
should also coordinate alignment of activities with the minimum intended programme learning outcomes and
introduce learners to the broader community of practice to which they aspire. (QQI (2013) Assessment and Standards
Revised)

"Extenuating Circumstances" - Extenuating Circumstances are unexpected factors or emergencies arising close to
or during a summative assessment event (normally up to three days in advance) having a material effect on the
student’s preparation for or performance in that summative assessment task, where the student can provide evidence
for them.


